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Policy Name:  Policy on sexual misconduct  
 
Responsible Office:  Grievance Committee  
 
Responsible Officers:  Chair, Grievance Committee & Associate Deans 
 
Policy Statement 
 

The Washington Medical Science Institute does not permit any form of sexual 

misconduct by its employees or students at any time or in any location. This policy also 

applies to contractors, vendors, visitors, guests, or volunteers in their interactions with 

WMSI employees, students, or third parties while they are within WMSI's sites of 

authority. WMSI will also promptly refer all reports of criminal-level sexual misconduct 

to the appropriate legal authorities. Sexual misconduct includes, but is not limited to: 

sexual assault, sexual exploitation, stalking, date-related sexual misconduct, domestic 

violence, and sexual harassment. 

 
 
Objectives of Policy 
 

The major objectives of this policy are as follows: 
 

1. To ensure that sexual misconduct and violence is minimized at the institution 

2. To ensure an objective and transparent redressal mechanism for non-criminal 

sexual misconduct and violence. And to also ensure the prompt referral to 

appropriate legal authorities for all reports of criminal-level sexual misconduct 

and violence. 

3. To ensure that the human rights of the victims are protected. 

 
Who would be affected by the policy: This policy enforces strict compliance by the 
teaching faculty, academic administration and students, and for all persons within 
WMSI's sites of authority. 
 
Effective Period: This policy will remain in force until there is any amendment in the 

policies contained here under. 

 

  

When filing a report of sexual misconduct and requesting that the school take action, employees 

and students may choose to pursue either an informal or formal procedure.  

Informal procedure 

In some instances, where it is deemed possible and safe and when the complainant so chooses, an 

informal procedure may be applied to resolve a report of non-criminal sexual harassment or 

mistreatment. Informal procedures are never applied in cases involving non-consensual sexual 

intercourse or violence. If it is determined that an informal resolution may be appropriate, the 

Associate Dean of Student Affairs will review the procedure with the complainant. If the 

complainant agrees, the Associate Dean of Student Affairs (or designee) will speak with the 



respondent and any appropriate witnesses. If a satisfactory resolution is reached through this 

informal conversation, the matter will be considered closed. If these efforts are unsuccessful or if 

the complainant so chooses, a formal investigation process may commence. The informal 

process begins when a complaint is received by the Associate Dean of Student Affairs.  

1. Some complaints of non-criminal sexual misconduct can be resolved through informal 

resolution between the parties. 

2. The person filing the complaint (complainant) may stop the informal process at any time. 

The complainant may begin the formal process at any time. 

3. Once an informal complaint of sexual misconduct is made, an investigation of the report 

shall be initiated by the Associate Dean of Student Affairs within ten business days and 

completed within 30 calendar days, in the absence of any extenuating circumstances. 

4. Informal resolution procedures are optional and may be used when the school determines 

that it is appropriate. Informal procedures are never applied in cases involving violence or 

non-consensual sexual intercourse or any form of criminal-level sexual misconduct. 

5. An investigation into the report shall be conducted by the Associate Dean of Student 

Affairs  

6. The informal resolution procedure shall be completed within 30 calendar days, in absence 

of extenuating circumstances. Prompt written notification of the findings will be given to 

all parties by the Associate Dean of Student Affairs. The findings shall be based on the 

preponderance of the evidence. 

7. The school will take all necessary steps to remedy the discriminatory effects on the 

complainant(s) and others. Examples of such complainant sensitive remedies may 

include: order of no contact, adjustment of schedule, interim suspension pending the 

outcome of the process, etc. These remedies may be applied to one, both, or multiple 

parties involved. When the complainant and the accused participate in the same courses, 

or participate in the same activities, complainants may request that a fair and immediate 

way to reassign and/or move one of the persons be decided upon by the Associate Dean 

for Student Affairs, in consultation with the Associate Dean of Basic/Clinical Sciences.   

8. The school shall take reasonable steps to prevent the recurrence of sexual misconduct in 

any form. If such re-occurrence takes place, those responsible for such behavior may be 

subject to actions under the Policy on Academic and Professional Standards if they are a 

student, or they may be subject to actions under the Staff and Executive 

Management/Faculty Handbook if they are an employee or third party.  

9. If the reporting party is unsatisfied with the outcome of the informal resolution 

procedure, the formal resolution procedure may be pursued. 

Formal procedure 

A formal complaint of sexual misconduct can be made to the Associate Dean of Student Affairs 

and or Associate Dean of Basic Sciences or Clinical. This complaint may be filed in place of an 

informal procedure or during or after an informal process is completed. 

 

Associate Dean of Student Affairs or Associate Dean of Basic Sciences or Clinical will refer the 

case to the Grievance Committee. A summary of not more than one typewritten page stating the 

specific policy or policies violated, or the exact nature of the grievance along with 

supplementary materials if required, should be presented to the Chair of Grievance Committee. 



The Associate Dean of Student Affairs or Associate Dean of Basic Sciences or Clinical shall also 

send copies of previous records of conduct about the alleged. 

 

 Grievance Committee (GC). Chair of GC will send these copies to the GC 

    members and will arrange the hearing with all the concerned parties and the 

    members within 10 days (can extend to maximum of 20 days if the accused 

    requests more time) of receiving the information from the Associate Dean (GC student 

members’ conflict of interest will be reviewed prior to the meeting). 

 

1. Once a formal complaint of sexual misconduct is made, an investigation of the report 

shall be commenced within 10 business days and completed within 20 calendar days, 

absent of any extenuating circumstances. 

2. To ensure a prompt and thorough investigation, the complainant should provide as much 

of the following information as possible: 

o The name, department, and position of the person or persons allegedly causing the 

sexual misconduct. 

o A description of the incident(s), including the date(s), location(s) and the presence 

of any witnesses. 

o The names of other students or employees who might have been subject to the 

same or similar sexual misconduct or retaliation. 

o If appropriate, any action that has been taken to date to try to address the sexual 

misconduct or retaliation. 

o Any other information the complainant believes to be relevant to the sexual 

misconduct, or retaliation. 

3. An investigation into the report shall be conducted by a trained team of Investigators. The 

investigation shall be concluded as quickly as possible, typically within 30 calendar days 

or within a reasonable amount of time required to complete the investigation. The 

investigation will be conducted in a manner so that it is adequate, reliable and impartial. 

4. The complainant and the respondent may be accompanied during the course of the 

investigation by an advisor of their choice. Advisors are restricted from speaking during 

the investigation; their role is purely supportive and advisory. 

5. The investigation may include any of the following: interviews of the parties involved, 

including witnesses, and the gathering of other relevant information. Separate interviews 

will occur with the complainant and alleged respondent in order to insure the safety and 

security of all parties involved. 

6. Parties to the complaint may present witnesses and other evidence. 

7. At any time during the investigation, the investigators may recommend that interim 

protections or remedies for the parties involved or witnesses be provided by appropriate 

school officials. These protections or remedies may include separating the parties, 

placing limitations on contact between the parties, suspension, or making alternative 

workplace or student learning arrangements.  

8. The school shall take reasonable steps to prevent the recurrence of sexual misconduct or 

retaliation in any form. If the re-occurrence takes place, those responsible for such 

behavior may be subject to disciplinary action.  



9. At the conclusion of the investigation a full report of findings, as well as a 

recommendation for disposition, based upon a preponderance of the evidence, shall be 

rendered to the Associate Deans for final decision and action if the respondent is a 

student, or to the Dean and COO/CFO if the respondent is an employee/faculty member, 

based on the preponderance of evidence. Parties involved will be given simultaneous 

notice, in writing, of the conclusion of the investigation and any next steps. 

10. Sanctions may include but are not limited to censure, disciplinary probation, counseling, 

educational experiences, community service, no contact directive, no trespass directives, 

suspension or expulsion from the school or corrective action up to and including 

discharge. 

11. WMSI will take all necessary steps to remedy the discriminatory effects on the 

complainant(s) and others. Examples of such remedies may include, but are not limited 

to: order of no contact, classroom re-assignment or other appropriate remedies. 

 

Statement of complainant rights 

Policy on sexual misconduct  

WMSI recognizes that sexual misconduct is an offense in which the complainant often feels 

powerless. WMSI assures those individuals making reports that they have the following rights:  

1. The complainant will have the power to make decisions affecting his or her medical and 

emotional treatment. 

2. The complainant will have control over making decisions pursuing legal prosecution, 

within the confines of the laws of the governing country/state. 

3. The complainant will decide who is notified outside the protocol established by the 

school, except in cases where the school is legally obliged to notify appropriate legal 

authorities of reported criminal-level sexual misconduct or violence. 

4. The complainant will receive support from the school in obtaining needed counseling or 

other support, including access to victim advocate services in the community. 

5. The complainant will be aided by the school in obtaining a learning environment that is 

safe and secure, including filing for a No Contact Order and/or requesting academic 

accommodations as needed. 

6. The complainant will be assured of confidentiality within the protocol followed by the 

school. 

7. The complainant will have the right to: Have an advisor of their choice during any 

investigative or appeal proceeding (advisors, however, are restricted from speaking 

during investigative or appeal proceedings – their role is purely supportive and advisory); 

not have prior sexual history discussed during the investigation; have a complainant 

impact statement entered as testimony; and be informed of the outcome. 

 

Statement of respondent’s rights 



Sexual misconduct policy  

The respondent will have the right to notice of violations of the Sexual Misconduct Policy made 

against them including the name of the person initiating the action, as well as the date, time, and 

location of the investigative meetings where responsibility will be determined.  

1. The respondent will receive support from the school in obtaining needed counseling or 

other support, including referral to the appropriate community agencies. 

2. The respondent will be aided by the school in obtaining a learning environment that is 

safe and secure. 

3. The respondent will be assured of the confidentiality within the protocol followed by the 

school. 

4. The respondent will have the right to have an advisor of their choice during any 

investigative or appeal proceeding (advisors, however, are restricted from speaking 

during investigative or appeal proceedings – their role is purely supportive and advisory); 

and 

5. The respondent has the right to be informed of the outcome. 
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